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Objectives
Dedicated and seasoned professional with over 8 years of experience in the EPC industry, seeking a challenging role as a storekeeper. Adept at managing complex inventory systems, optimizing procurement processes, and ensuring seamless coordination between construction teams and suppliers. Committed to maintain high standard of accuracy, efficiency, and safety within the construction store, contributing to the overall success of projects. Seeking an opportunity to leverage my expertise in inventory management, team leadership and continuous improvement to drive positive outcome for the organization.

Educational Qualification
	SR.NO 
	EXAMINATION
	INSTITUTE/COLLEGE
	YEAR
	BOARD / UNIVERSITY
	%

	1
	DIPLOMA IN STORE MANAGEMENT
	INDIAN INSTITUTE OF MATERIAL MANAGEMENT
	2016-17
	
AICTE
	
75

	2
	MBA
	SHERWOOD COLLEGE OF ENGINEERING & RESEARCH TECHNOLOGY (Barabanki)
	2013-15
	UTTAR PRADESH TECHNICAL UNIVERSITY
	
76

	3
	B. Com
	ISLAMIA COLLEGE OF COMMERCE
	2011-13
	D.D.U University Gorakhpur
	55.5

	4
	H.S.C
	J.K.I.C SAKATPUR, SANAI
	2010
	UP Board
	66.8

	5
	S.S.C
	K.H.S.S THOTHARI BAZAR
	2008
	UP Board
	60.33


  
Key Skills

· Inventory Management
· Keeping accurate records of materials.
· Proficient use of Inventory management software.
· Knowledge of Procurement Process 
· Ability generate and process purchase order.
· Ability to negotiate and evaluate suppliers.
· Leadership and Team Management
· Supervisory skills to lead and manage our superior staffs.
· Ability to train and develop team members.
· Quality Control
· Routine inspections of materials,
· Identifying and addressing basic quality issues,
· Analytical and Reporting abilities.
· Ability to analyze data, generate and interprets reports.
· Timely Reporting on inventory levels and material managements,
· Effective Communication and coordination
· Effective communication with project teams and suppliers.
· Clear documentations of transactions. 
· Problem solving and Decision making
· Addressing routine issues in material supply.
· Basic troubleshooting of inventory discrepancies.
· Computer Proficiency
· Used of computer application MS-Office, EIP, SAP etc.
· Familiarity with email communication.
· Safety and security knowledge
· Proper adherence of safety procedure in store.
· Implementation of security measures to prevent theft or damages.


Professional Experience
1)   Organization:                 L&T Construction – Water Effluent Treatment IC.
        Designation:                  Store Executive
        Client:                            Madhya Pradesh Jal Nigam (MPJN)
        Duration:                       09 August 2021 to present
        Job Profile:                    Looking after all store activities and reporting to Cluster Head & Inventory Controller.

 2)   Organization:                 East India Udyog Limited at DDUGJY-Agra (Fatehabad) UP.
       Designation:                   Store Keeper
       Client:                             Dakshinanchal Vidyut Vitran Nigam Limited (DVVNL).
       Duration:                        23 Jan 2020 to 20 July 2021
 Job Profile:                     Looking after all store activities and reporting to Operation Head HQ.
                                                
3)    Organization:                 Bajaj Electrical Limited at DDUGJY-Rohtas Bihar.
       Designation:                   Store Officer on third party payroll.
       Client:                             South Bihar Power Distribution Company Limited (SBPDCL).
       Duration:                        16 August 2017 to 10 January 2020
       Job Profile:                     Looking after all store activities and reporting to Store In charge as well as 
                                                 Operation Head.

4)    Organization:                  IL&FS Engineering and Construction Company Limited (RGGVY-Shahjahanpur, UP)
       Designation:                    Assistant Store on site based temporary employment.
       Client:                             Madhyanchal Vidyut Vitran Nigam Lmited (MVVNL).
       Duration:                         July 2015 to 10 August 2017 (2years 1.5 month) 
       Job Profile:                      Looking after all store activities and reporting to Store In charge.

	
Job and Responsibilities
   
Implementation of SOP’s – Implementation of all processes and procedures related to store as per standard operating procedures      of the company
Receiving and Inspection - Oversee the receipt of incoming materials, conducting thorough inspection with the help of QA/QC to ensure quality and accuracy, document and report any discrepancies or damages.

Storage and Organization – Allocate appropriate storage locations for different materials, ensure materials are organized and easily accessible and implementation of proper stacking, shelving and labelling(tagging) system.

Issuing and distribution - Daily issue of material to Sub-Contractors as per approved material requisition which is raised by Site Engineers and approved by Section Head along with proper verification of issue slips and maintain accurate records for the same.

Documentation and Record Keeping – Maintain up to date and accurate records of all transactions like stock movements, receipts -issues and organize documents for easy retrieval.

Order Processing and receiving – Coordination with suppliers to place orders for construction materials and follow-up for timely delivery, verifying and processing delivery documentation upon receipt of materials.  

Tools and Equipment’s Managements – Managing the inventory of tools and equipment’s used in construction projects, and coordinate for third party inspection, repair and replacements as needed. 

Preparation of MIS Reports - Preparing Daily, Weekly Monthly MIS data and monthly reconciliation of Bulk supply items and free issue materials through physical data with online statement and reports to concerned person.

Safety Compliance – Adhering health and safety measures in storage and handling of materials and ensuring compliance with company policies and procedures. Provide training on safe, loading-unloading and material handling.

Collaboration with construction teams – Coordination with Project Managers and construction teams to understands material requirements and communicate with all departments to optimize overall performance of stores.

Scrap and Waste Managements – Following proper disposal procedure for damaged or obsolete materials, monitor and controls scrap within store yards and ensuring compliance with environmental regulations.

Continuous Improvements – Identify areas for process improvements within the store, implement best practices to enhance workflow efficiency and foster a culture of continuous improvements among other staff


Personal Details

   Permanent Address                  : Vill. & Post: Dhanaura  Mustahkam ,Shohratgarh.
                                                     : District- Siddhartha Nagar.
   Date of Birth	        : 16th Sept 1994 
   Languages		          : English, Hindi, Urdu.
   


    I hereby declare that information mentioned above is true with the best of my knowledge.





				                                   				Heshamuddin
