RESUME
Botla Nagendra Babu
       nagendra112234@gmail.com

	Contact. No.

Mobile:+918096684966

Present Address: -
Plot no:24P, Sreepuram Colony, Nagaram (V)    
Keesara (M),
Medchal District,
Telangana-500083
                                
Permanent Address: -
H No: 1-107,
Tiragandla Dinne (V),
Pamuru Mandal,
Prakasham District, A.P
Pin Code: 523108

Personal Data

D.O.B             :  11-06-1991
Gender            :  Male
Nationality      :  Indian
Marital Status :  Married
Languages      :  Telugu,
                           Hindi, 
                           English. 
                         
                          
                      
                     



	Professional Summary
       Exceptionally focused to maintain stores records material arrivals. After generations of received materials offering for quality control for inspection and after conformation of quality department certification storing the accepted material at a location and rejected material another location in different locations and maintain the records. Rejected materials will dispatch to supplier who has been supplied will return by courier or by hand if local party and maintain that record. And following up the replacements of that rejected materials and before dispatching the materials conforming to that particular party got payment or not after if he was not got payment then only dispatching material to that party.  Finally, day to day coordinating with quality control for clearance of materials and with purchase department for clearance of payments. 

Education                                                                                                      
· 2012- B.sc, Vasundara Degree college, H.B colony, ECIL, Hyderabad. #backlog subjects are there.     
· 2009- Intermediate (M.P.C), Narayana Junior College, ECIL, Hyderabad. Board of Intermediate Education.          
· 2007- SSC, Z.P.H.S, Kushaiguda, ECIL, Hyderabad.

Work experiences
01) Worked as a Stores Manager, Modi Builders from 01.2.23 to 31.10.23
02) Worked as a Stores In-Charge for 03 sites with a team size of 08 Members
      Name of the Company JRC Projects, Bangalore from 15.3.22 to 15.1.23.
03) Worked as a Stores Executive in E.C.I.L i.e., Electronics corporation of 
      India limited. It's a public sector company minimum 100 crores of       
      material receiving me per annual, since Jan-2014 to Feb-2022.
04) Worked as a Stores Assistant, Purchase Assistant and HR Assistant from    
       June 2012 to 2013 December last Shifted to Stores Full Time (ECIL).
05) Warehouse Management and Dispatch / Shipping Finished goods and            
      By engaging vehicles and tracking up to Milestone till Reach Destination.
06) Purchase management searching MSME vendors floating enquiries and
      placing of purchase order after receipt of Material Payment Processing.
07) Day to day receipts and issues maintaining proper stock as per minimum
      Stock Availability. Ensuring with always Project team for Stock Require.
08) Negotiation of material cost & transportation cost for shipments if needed.
09) Browsing OEM and authorized distributors of original manufacturers.
10) Purchasing General Items for Site Requirement.

Key Skills
· Document generation for received material.
· Tax invoices verification and entering in our company GST portal for inputs (GST Credit) purpose.
· Preparing Invoices for services rendered to customers at regular frequency (monthly basis)
· Day to day maintaining material arrivals and preparing documents for received goods.
· Day to day clearing vendor payments by clearing goods after clearance from quality control.
· I have maintained vendor invoices for GST credit inputs.
· Maintain goods in proper way at location and maintains GR Book I.e., Goods receipt book.
· Rejected material dispatch which are not accepted as per our requirement materials 


 Key Strengths
· Interest to learn new things and accepting challenging things in profession
· Active participation
· Leadership ** Interacting with 750 Employees, Team of Stores 30 only**ECIL
· Handled 3 sites with a staff size of 08 members at JRC Projects, Bangalore 
· Maintaining Stores as per ISO Standards. Audit Review and Reconciliation  
· Currently as a manager running singly site at Modi Builders
· Self-Motivation 

IT Skills
· MS. Office
· Document generation at DBMS Fire fox v9.0(ECIL)
· Tally Prime (JRC and Modi)
· Focus Software
· ERP Software (Syscon Cronus)
· SAP MM Module (In ECIL Company 1 year Used) 

Declaration: 

       I hereby declare that the above-mentioned particulars are true to the best of my knowledge and carrier too.


PLACE: Hyderabad                                                    
      Date:                                                                          Botla Nagendra Babu 



