CURRICULUM VITAE
Personal Details:
· Name                           :  SURAJ  DASHRATH  ZANJE
· Permanent Address :AT-POST-PIMPARE BK,TAL-KHANDALA,DIST-SATARA
· Date Of Birth              :  01.06.1994
· Language Know          :  Marathi, Hindi, English.
· Marital Status            :  Married
· Mb. No.                       :  7776897013/7559488923
E – Mail ID               	     :surajzanje1994@gmail.com
Total Experience: - 8 Year forDispatch Dept.&Stores
· Job Profile: 
· All responsibility of dispatch i.e. 
· Vehicle Arrangement , Transporter LR Updating, Vehicle Tracking,  Checking POD
· Updating of Road Permit, Online Generation of Road Permit & Checking Transporter Bill.
· Transporters payment, Documentation related to Insurance.
· Preparation of Commercial Invoice & Packing List for Exports.
· Other work e.g. Customer complaint, Preparation of Performa invoice etc.
· Monthly report of closing stock, Consumption etc.-1
· Make a GRR (Goods Receipt Report)
· Issue Material as per issue slip.
· Material Follow Up With Supplier
· Daily Cycle Count 
· Material Arrangement In FIFO Method
· Make a returnable and non-returnable gate pass
· Update daily inward and outward register
· Follow the rules of gangway line
· Daily stock statement
· Reporting to Plant Head & Daily Meeting With HOD 


Current Experience:
· Company Name:  EGEARZ PVT LTD
· Designation:Dispatch Officer
· Period:  April – 2021 To till Date
· Working in ERP System. 
1. Generating  Invoicing 
2. Generating E-Invoicing & E-waybill
3. Making Sales Order & Outbound Delivery 
4. Making Purchase Requisition
5. Doing MIGO ( In warding Process )
6.  Working for  Stock Statement With using T codes 

· Previous Working with Kisanveer Sahakari Sugar Factory Khandala.
· Designation:Store Incharge
· Period:  NOV – 2018 to APRIL 2021
· Working Experience ( ERP)

· Company Name: SONA ALLOYS PVT LTD. 
·  Designation : STORE OFFICER
· Period: April 2015 to NOV 2018
·   Working Experience of ERP (FOXPRO)
Educational Qualification:
· SSC Second Class, Form Kolhapur University.
· HSC Second Class, Form pune University.
· B .A Second Class, Form Pune University.
· MS – CIT with A Grade from Soft - tech Computer Institute Bhor 
· DTP A Grade from Soft - tech Computer Institute Bhor

Seeking a challenging responsibility where, I can contribute my knowledge and perspective for good organization.
I Hear by Declare thatthe above Written Particulars are True to Best of My Knowledge & Belief.
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