DNYANESHWAR SURYAKANT TAUR
Cidco Waluj Mahanagar-1, Bajaj Nagar, Aurangabad.-431136. (IN) 
+917507454625
dstaur125@gmail.com
-------------------------------------------------------------------------------------------------------------------------------------------
PROFESSIONAL SUMMARY[image: ]



Efficient Store Officer adept at monitoring supplies and handling all required ordering. Committed to maintaining accurate inventories and ensuring that all goods and materials are properly and safely stored. Specialise in observing inventory trends and anticipating needs based on established patterns.


EMPLOYMENT HISTORY[image: ]



1. Store & Dispatch Officer, Mahavir Industries, Waluj, Aurangabad - 431136.

Aug'2015 – Oct'2021 and Sep’22 to Dec’22

Summary of Skills & Work Experience:

Computer Awareness (IT):

MS Office, MS Excel & Tally, Oracle ERP,SAP.

Store Activities:

** Responsible for inwarding materials & generating Goods Receipt Note(GRN)
** Incoming Inspection of components / materials and variety of products for their conformity.
** Responsible to maintain inward documents (i.e supplier given doc & internal inspection clearance doc. in soft & hard copies maintenance).
** Responsible for maintaining materials stock record in tally ERP & Excel.
** Accepted items shall be stored in racks, bins in protected condition at their respective locations as per the work instruction.
** Responsible to maintain Batch & Lot code of materials.
** Knowledge of Precision Instruments like Vernier caliper, Gauges.
** Maintaining monthly stock of raw material sheet.
** Manage all Vendors activity like Raw material supply, follow up for supply Goods as plan, give plan for production, handle all any related issues and solve them for smooth line flow.
** Monthly vendor’s bills checking and passing to accounts, Monthly reconciliation of material.
** Generate raw material requirements for next month schedule.
** Responsible for all End pieces and rejected material scrap activities.

**Dispatch & Purchase Activities:

** Responsible for Packing & Delivering materials to customer against Dispatch Authorization & by preparing
Invoices or Delivery challan and E-way bills.
** Job Work Handling & Preparing related Documents.
** Supporting to purchase Department related to Purchase activity.
** Dispatch & tracking shipments.
** Local Purchase Follow-ups etc.
** Arranging Transportation through service provider.
** Monitoring of dispatch load & arranging proper transporter.
** Keeping track of short supply, wrong supply & damages supply materials.
** Sending all Invoice copies to Respective person as per Party or Customer.


2. Store Executive, Dynamic Transmission Ltd,Waluj Aurangabad 431136.

Oct'2021 to Apr'22.

Roles & Responsibility:-
**  Daily store documents GRN, MRN, entered in Oracle software, Preparation of Weekly & Monthly reports, audits and all documents and FIFO & LIFO maintain. against  Dispatch  Authorization  &  by  preparing
** Receives all incoming shipments; verifies and inspects for conformity to appropriate purchase orders. Notifies and/or delivers received items to address. 
** The List Of Fast Moving & Slow Moving Item& Not Usable Material, Taking care all types of activities like take care of store goods, availability of goods in time, proper care, and also manage the labours and make proper records of incoming and outgoing goods.
** Stores accounts & various daily reports such as daily stock receipts, Issue and their stocks, Monitoring Bill passing and preparation of GRN’s.
**Follow up up with quality to bills clears in to systems.
** Make plan for dispatch as per customer schedule, Proper vehicle planning as per schedule, Making Returnable &Non-Returnable Gate pass, Coordinate with the sales and production department Supporting.
** Maintaining the report on monthly & daily basic, All report forward to seniors, Daily, weekly & monthly basis, MIS Reporting.


3. Store Supervisor, UGC Supply Chain, Aurangabad.(Endurance Technologies, K-227)
Jan'23 to May’23.

**Receive daily inwarded supplier’s materials and verify material as per invoices.
**Store those material in as per location declared as per items.
**Make GRN’s all purchase invoices on daily basis.
**Participate monthly stock taking process and work according the plan as per seniors.


4.  Supervisor (Store, Purchase, Dispatch), Aakash Plastics, Aurangabad.
Jun'23 to Current.

**Data entry Of Material Inward Outward, Purchase Order.
**Responsible for daily inward and outward materials.
**Daily Making GRN’s, Invoices, Purchase Orders, E-way bills as per required.
**Planning & managing procurement, sourcing & inventory management.
**Maintaining the stock of material without any variance by conducting stock verification & documentation.
**Negotiation purchase, purchase planning, material management
**Purchase vendor Development, material procurement, misc. purchase.
**Responsible for providing support in Production & Stores & inventory managements.
**Responsible for managing perpetual inventory & condition monitoring to ensure the material stored is in correct quality & quantity.
**Make a Weekly Material Planning as per Production requirement.
**Control of Inventory Level and Produce new Indent quantity as per Production requirement.
**Co-ordination with material department and execution department.
**Handle daily dispatch and plan transport or vehicles accordingly.
**Preparing various types of reports related to Stores & Purchase.
**Handle customers and their queries (If any) and keep smooth relation with them.
**Maintaining the Stock Level. Calculation & preparation Debit Note. Proper Material Handling.
**Maintaining Books of Stores & Purchase.
**Collect the quotation for all types’ material from vendor.

EDUCATION[image: ]


Deogiri College, Aurangabad

Bachelor of Arts, Arts, Jul. 2019

Kholeshwar College, Ambejogai,Beed, Maharashtra

Hsc, Science, Feb. 2009

New High School, Selu,Parabhani, Maharashtra

Ssc, Marathi, Mar. 2007

Kohinoor Technical Institute, Aurangabad, Maharashtra

Computer Hardware & Networking, 2011.

LANGUAGES [image: ]

English - Proficient 
Hindi - Fluent
Marathi – Fluent



ADDITIONAL INFORMATION[image: ]


PERSONAL DETAILS:
Father’s Name : Suryakant Bhaurao Taur
Date Of Birth : 17-March-1991
Marital Status : Married.
Permanent Adress : At – Bhadli, Tal – Ghansawangi, Dist – Jalna.
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